	National Cheng Kung University Library Filming or Photography Application Form

	Affiliation
	
	Contact
	Phone：
Mobile：
E-mail:

	Name
	
	
	

	Purpose
	□1. Course homework or research. Title：___________________________________________
□2. Photography（Publication or Promotion）
[bookmark: _GoBack]□3. Filming (attached with a proposal and script)
□4. Others：_________________________________________________________________________

	Date
&
Time
	
_______Day_______Mon_______Year

Time：_______~________
	Floor
&
Area
	The quiet reading area is excluded

	Brief Description 
	

	Number of
Personnel
	

	Notice
	1、 Filming application should be accompanied by a proposal and a script. Please mark the Library in the script.
2、 This form should be filled out before filming or photography. After permission is granted, please use valid personal identification card to exchange for film permits will be given to related personnel at the information desk at the day of filming or photography, and must be worn throughout the filming or photography process.
3、 Filming or photography processes should strictly follow the Library Rules. Personnel should keep their voices low, and leave patrons undisturbed. Shutter sounds should also be turned off.
4、 For wedding photos, only those who need to be married to the bride and groom are faculty, staff students or alumni of the NCKU can apply, please attach a valid certificate for verification and confirmation. The photography time is from 9 a.m. to 5 p.m., Monday to Friday, and the mid-term exam, final exam and the week before the school's mid-term exam, final exam and the week before the important event are not open for photography, and the photography is limited to 2 hours.
5、 Applicants are responsible for maintaining the cleanness and integrity of the library's property. Applicants are fully liable to legal consequences for any damage done.
6、 Applicants are legally responsible for any third-party rights involved (e.g. intellectual property rights and portrait rights), and should acquire corresponding permission before shooting.
· I have read the terms above, as well as the NCKU Library Personal Information Collection Statement, Guidelines for filming or photography in the Library, and NCKU Library Rules. I agree to perform filming or photography under these regulations.

	承辦人
	
	單位主管
	
	館長
	

	會辦單位
	
	批示
	□同意
□不同意



NCKU Library Personal Data Collection Agreement
According to the Personal Data Protection Act, National Cheng Kung University Library (hereinafter as NCKU Library) issues its statement of personal data protection and collection agreement to notify you of your responsibilities and rights and solicit your consent to the collection, processing and use of your personal data by NCKU.
Once you check and sign your name on the service form, you will agree and accept the contents set forth in this statement.
I.	Basic Data Collection, Renewal and Management
(I)	NCKU Library will collect, process, and use your personal data in accordance with the Personal Data Protection Act and relevant laws and rules enacted in Taiwan, the Republic of China.
(II)	Please provide your accurate, latest and complete personal data.
(III)	Your personal data collected by NCKU Library to facilitate its administration includes the information in the columns marked as required on the form.
(IV)	Please inform NCKU Library of any change to your personal data to maintain the latest information.
(V)	You may lose certain rights or benefits if you provide incorrect, untrue, outdated or incomplete information.
(VI)	According to the Personal Data Protection Act (ROC), you are entitled to make the following requests:
1、	To check or review the collected data.
2、	To receive a photocopy of the collected data.
3、	To supplement or revise the collected data.
4、	To cease the collection, processing or use of the collected data.
5、	To delete the collected data.
However, NCKU Library may reject your requests in order to meet the administrative needs of its offices and institutes. Moreover, should you suffer any losses due to such requests, NCKU shall not be held responsible for any compensation.
II.	Purpose of Personal Data Collection
(I)	NCKU Library collects your personal data to meet the needs of library administration.
(II)	We will solicit your consent in a written form in advance before using your personal data to serve a purpose other than the one specified in Item (I) of this article. While you may refuse to provide your personal data to NCKU Library, you may lose certain rights or benefits as a consequence.
(III)	From this date onward, NCKU Library will use your personal data to handle the following matters: Applying for filming or photography, related statistical analysis, contacts and inquiries.
III.	Basic Information Security
Should your personal information be stolen, disclosed, altered or infringed upon due to the violation of the Personal Data Protection Act by NCKU Library, the occurrence of any natural disasters, incidental changes or other unavoidable circumstances, NCKU Library shall inspect the cause and inform you by phone, mail, email or website notice.
IV.	Validity of Agreement
(一)	Your signature on this agreement indicates that you have read, understood and accepted its contents.
(二)	NCKU Library is entitled to amend the contents of this agreement, and any amendments will be publicized on the NCKU Library website. Should you disagree with any amendments, please exercise your right to request that NCKU Library discontinue to collect, process or use your personal data according to Item VI of Article I. Otherwise, you are considered to have agreed to the amendment.
V. Governing Law and Jurisdiction
The interpretation and applicability of this agreement shall be governed by the law of the Republic of China. Any disputes arising out of or relating to this agreement shall be submitted to Tainan District Court as the court of the first instance jurisdiction.
Note: The contents of this agreement were translated from the original Chinese. In the event of any discrepancies between the two versions, the Chinese always takes precedence.

