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National Cheng Kung University Library

Application Form for Rush Cataloging














Date of application：

	Application Form

(This form should be completed by the applicant)

	Name of applicant
	
	ID number
	

	Phone number
	
	Department
	

	Title
	
	Accession number
	

	Author
	
	ISBN
	

	For library use only　　

	Acq. & Cataloging Division received
	
	Date received
	

	Acq. & Cataloging Division discharged
	
	Date discharged
	

	Collection Management Division received
	
	Date received 
	

	Circulation Desk received
	
	Date received
	


	Checkout date
	
	Acq. & Cataloging Division filing date
	

	Notes：




Service description：

1. Only professors, associate professors and assistant professors are welcome to request the service. 

The book which you are applying for rush cataloging should have been recommended for library purchase by the applicant. It can be checked out at the circulation desk after 3 working days from Acquisitions & Cataloging Division receives the request on. 

2. The rush service is available only for faculty’s urgent teaching and research needs.

3. Three working days for this rush service can be made only for library purchase materials. As to 

Dept.’s purchase materials, it may take longer if 10 books requires at a time. 
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